
REVIEW YOUR GOALS 
What have you 

achieved? What is 
your new goal?

CELEBRATE YOUR 
SUCCESSES

Let people know 
how brilliant you are 

WRITE A 
RECOMMENDATION 

for a Linkedin 
contact - give and 
you may receive!

START SOMETHING NEW! 
Consider a DLC Training COURSE, speak 
with our course advisory team for an 

ASSESSMENT AND TAILORED 
RECOMMENDATION

IMPROVE your 
PRODUCTIVITY - 

you'll be surprised 
how much more 
you can achieve

EMBRACE 
FEEDBACK 

BE HEARD - have a voice! 
Whether this is in your 
organisation, or the wider 
industry, you deserve to 
have your say

DEVELOP your 
UNDERSTANDING 

through 
ACCREDITED 

QUALIFICATIONS

VISUALISE where you want to be in 2, 5 and 10 
years. Scary sometimes, we know - but you'll 

be SURPRISED HOW POWERFUL IT CAN BE

Remember 
that SHORT TERM 
SACRIFICES, get 
you to those LONG 
TERM GOALS

FOLLOW relevant 
industry pages and 

news streams
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UNDERSTAND YOUR 
PROGRESSION 
POSSIBILITIES, 
& BE OPEN TO 

TAKING ON NEW 
RESPONSIBILITIES

REFLECT on 
your SKILLS

STAY HEALTHY 
in mind & body Set goals using SMART objectives

KEEP UP TO DATE - Be 
aware of the industries hot 
topics, changing policies 
and interesting news

Don't 
PROCRASTINATE

INVEST IN YOURSELF 
"Personal Development is a 
major time-saver. The better 
you become, the less time it 
takes you to achieve your 
goals." Brian Tracy

Understand your STRENGTHS AND 
WEAKNESSES - conduct a SWOT analysis

Have CONFIDENCE in 
your STRENGTHS and 
CAPITALISE on them

NETWORK 
We think WHAT you 

know is very important, 
but WHO you know 

always helps

Update your CV 

IMPROVE YOUR 
BASIC SKILLS 

Time Management, 
Communication & 
Computer Skills

Know your NEXT STEP ON THE 
LADDER, speak with your line 
manager, or contact a member 
of our team at DLC Training 
and discuss your CAREER PATH


